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Please note that outstanding expired permits must be resolved prior to the issuance of a work permit. 
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Form Name Permit Application 

Form Purpose This form is completed if an owner or developer would like to request a permit for a 
new construction, alteration or repair of a conveyance within the City of Miami 
Beach. 

Related Forms Please see Document Submission Checklist  below: 
 Completed Permit Application 
 Affidavit of Elevator Plan Code Compliance 
 Two (2) 24” x 36” sets of New Construction or Shop Drawing 

plans for review.  
 If applicable provide plans (New 

Construction/Modernization) for work by other trades related 
to the elevator work ex: Fire, Mechanical, Electrical, etc. 

 Scope of Work (Modernization) 
 Provide copy of the contract for the work being performed 
 Contractor’s Local Business Tax Receipt or Contractor’s Municipal Contractor 

Business Tax Receipt  
 Contractor’s Liability Insurance addressed to the PW - Elevator Division  
 Contractor’s Workman’s Compensation Insurance or Exemption addressed to the PW - 

Elevator Division 
 Miami Dade Property Appraisal http://www.miamidade.gov/propertysearch/#/   
 Sunbiz http://dos.myflorida.com/sunbiz/  (proof of ownership) 
 Notice of Commencement (for improvement greater than $2,500.00). 

 
 

  
Form Process  Permit Application and project plans submitted. 

 Plan Review Process is performed by the City, if applicable. 
 Payment of permit fees assessed. 

 Permit is issued. 
 

Additional Info Payments can be made at following locations: 

 Kiosk located in Building Department lobby, 2nd Floor City Hall 

 Cashier’s window, 1st Floor City Hall 

 Online at https://secure.miamibeachfl.gov/payments/  

For Assistance Please contact: 

 In – person: Public Works – Elevator Safety Division, Miami Beach City 
Hall, 1st  Floor 1700 Convention Center Drive, Miami Beach, Florida 
33139 

 Via Telephone: 305-673-7225 
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Excellence Miami Beach 

Our Mission 

We are committed to providing excellent public service and safety 
to all who live, work and play in our vibrant, tropical, historic community. 

ADA Information 

To request this material in accessible format, sign language interpreters, information on access for persons with disabilities, and/or any accommodation 
to review any document or participate in any city-sponsored proceeding, please contact 305.604.2489 (voice), 305.673.7524 (fax) or 305.673.7218 
(TTY) five (5) days in advance to initiate your request. TYY users may also call 711 (Florida Relay Service). 
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